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The information in this 

document is provided as a 
guide only and is not 

professional advice, including 

legal advice. It should not be 

assumed that the guidance is 
comprehensive or that it 

provides a definitive answer in 

every case.
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Request Employer Reporting Notification(ERNs) 

by file upload



Request ERNs by file upload
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Request ERNs by file upload



Draft Enhanced Reporting ROS Screens

- File upload

- Online form

Submit expenses and benefits by:
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Submit expenses and benefits by file upload
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Submit expenses and benefits by online form



Submit expenses and benefits by online form

The following slides show the flow when submitting an online form



Submit expenses and benefits by online form



Submit expenses and benefits by online form

 Depending on the information available the 
user will have to complete different fields 
when submitting a claim 

 Where a PPSN or employment ID are not 
available the following fields are completed.  

 >>Employer reference>> Personal Details>> 
Date of Birth and Address details

 Where the PPSN and employment ID are 
available the following fields are completed

 >>Employee details and Personal details
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Submit expenses and benefits by online form

The above message will display when the employer next logs on if they did not complete 

the submission.  They will have the option to discard or accept the submission.
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Submit expenses and benefits by online form

A warning will be returned where more that 2 small benefits are entered.  



Submit expenses and benefits by online form

A warning will be returned where the allowable amount has been exceeded for 

Remote Working Daily Allowance.  



Draft Enhanced Reporting ROS Screens

ROS Display expenses and benefits to Employer



View expense/benefits submission screens



View expense/benefits submission screens

Recently updated runs



View expense/benefits submission screens

Runs by tax year



View expense/benefits submission screens

Runs by month



View expense/benefits submission screens

By run reference



View expense/benefits submission screens

By Submission ID
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Display Expense/Benefit monthly report
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Draft Expense/Benefit Monthly Report



Draft myAccount screens

Display expenses and benefits to Employee



Draft myAccount screen



Draft myAccount screen

The employee will be able to view all expense/benefits submitted by the employer 

by clicking on view



Draft myAccount screen: 1 employment



Draft myAccount screen: Two employments



Draft myAccount screen: Joint Assessed



Draft myAccount screen: View employer/pension provider



Draft myAccount screen: multiple expenses/benefits


